Short Answer Paragraph Format

· All short answers are typed or written with blue or black ink pen

· When typed short answers are:

· 12 point, Times New Roman font 
· Double spaced
· The beginning of each paragraph is indented

· Each paragraph/short answer has seven sentences

· Every page is stapled together before it is turned in

· Every short answer is written on one side of the paper

· Every short answer has a clear and concise title

· Every short answer is written in third person

· Every short answer is edited for spelling and punctuation
· Every short answer has a clear topic sentence as an Introduction
· Every short answer has a clear conclusion sentence

· Every short answer has five detail sentences

· Introductions outline each paragraph 

· Introductions include title, author, restate the question

· Conclusions summarize what was read, rewrite introduction
· Detail sentences support the topic with specific information

· Short answer paragraph breakdown:
· Topic sentence  (Introduction)

· Detail sentence 1

· Detail sentence 2

· Detail sentence 3

· Detail sentence 4

· Detail sentence 5

· Conclusion sentence
