
How to Annotate Text

Annotation is a method of conrmenting on, taking notes abou! or explaj.ning a text' Tcr

annotate a text well, do the following;

l-. Read the tert twice, once fbr a general understanding and a second time frrr a de1;ailed

understandirrg of the content.

2. Use a pencil.,Your teacher' lmay also allow you to use a highligltter, If so, you must tnake a

written comrnent for any 1lassage you highlight, Ittrever underline or highlight man)r

consecutive llines. Ask yout'self, why is it importa:nt? Is it necessary?

3. Number the text's paragrarphs. Paragraph numbers act as a referellce so you calr easily

refer to a sprecific section oIthe text.

4. During the second reading;, mark the text to record what you are tlhinkinLg. Here are

some symbols to use whe.n annotating,

"*

f ] A, circle indicates a word or phrase you do not und.erstand.

A\ question mar.k indicates something you do not understand'

h star indicates information you thinll is important.

- 

llnderlining alsrr indicates information that you think is irnporta.nt. You may,

for example, underline a topic sentence or other k'ey poittt'

! ltn exclamatio.n point indicates infornration you finrd surprising ot interesting.

f don't tt ;u*. ,A written comrnent indicates your thoughts on the text. lvVrittetr comn'ents

this ic a wise are the best lbrm of annotation because they reflect your specific reactions

or fair decigioa. to the text. Sonre reasons you may write a comment are to agree or disagree

with a poin! to predic! to connect ideas, or to retmember an idea.*

The most common complainLt about annolation is that it slows dornm your rea.ding' \'es, it
does, Tha.t's the point! If you read slowly you gain greater comprehensrion and

understanding of the text!
x If you do not like writing irr books, just use some post-its. That way the text stays clean.
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